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MEMORANDUM FOR NHARNG Commanders, Staff and Course Attendees 
 
SUBJECT: Applied Suicide Intervention Skills Training (ASIST) Letter of Instruction
  

1.  REFERENCES:      
a. DA PAM 600-24, Health Promotion, Risk Reduction, Suicide Prevention, 14Apr15.
b. AR 600-63, Army Health Promotion, 14Apr15.
c. Army Campaign Plan for Health Promotion and Risk Reduction, 08 Nov 10.
d. Resilience, Risk Reduction, Suicide Prevention (R3SP) Campaign Plan, 23 Nov 10.
e. ALARACT 079/12, Army Suicide Prevention Program, 27 Mar 12.
f. NHARNG R3SP Campaign Plan, 23 Dec 10.
2.  PURPOSE:  This letter provides guidance for ASIST trainings to be held at Edward Cross Training Center (ECTC), 722 Riverwood Drive, Pembroke, NH
3.  GENERAL:  ASIST is a 15 hour course of instruction designed to train service members in the skill of suicide intervention and encourage the use of this skill with personnel having thoughts of suicide.  A third day of training has been added and will provide additional training for all attendees to become Engage Training for Trainers (T4T), receive Counseling on Access to Lethal Means (CALM) Training and training on using the new Service Member Family Services (SMFS) Suicide Prevention (SP) Battle-drills.  Chaplains, Chaplain Assistants, Medical and Dental Health Care Professionals, Advocates, Suicide Intervention Officers (SIOs) and Senior and Junior Leaders at all levels are encouraged to attend.  Please see the attached welcome letter for additional information on the course structure and objectives.  In Training Year (TY) 2019 the G1 SPPM will conduct three (3) ASIST Workshops.  This LOI addresses Workshops 1 thru 3 listed below:
a.  Workshop #1 (WS#1):
 (1) Location: ECTC, Classroom 124, 722 Riverwood Drive, Pembroke, NH
 (2) Training dates: 23-24 January 2019 ASIST, Engage T4T, CALM and SP Battle-drills 25 January 2019.
(3) Duty hours: 0830 - 1630 each day.
(4) Uniform:  Appropriate CIVILIAN attire.
b. Workshop #2 (WS#2):
 (1) Location: ECTC, Classroom 124, 722 Riverwood Drive, Pembroke, NH
 (2) Training dates: 24-25 April 2019 ASIST, Engage T4T, CALM and SP Battle-drills 26 April 2019.

(5) Duty hours: 0830 - 1630 each day.

(6) Uniform:  Appropriate CIVILIAN attire.
c. Workshop #3 (WS#3):
 (1) Location: ECTC, Classroom 124, 722 Riverwood Drive, Pembroke, NH
 (2) Training dates: 21-22 August 2019 ASIST, Engage T4T, CALM and SP Battle-drills 23 August 2019.

(7) Duty hours: 0830 - 1630 each day.

(8) Uniform:  Appropriate CIVILIAN attire.
     d. Prerequisites: Traditional Soldiers and Military Technicians: approved AFCOS Order and/or DTS Authorization if needed. 
4.  LODGING:  Government lodging is available. Unit FTM with personnel requiring lodging with a DTS authorization will request lodging by contacting Ms. Cathy Lyons at the ECTC, at (603) 715-3752 or cathy.a.lyons.nfg@mail.mil .   For those attending and travel that is less than 50 miles, have Round Trip Mileage on your AFCOS Order. Civilians attending will coordinate lodging with SFC Dana Osborne.
5.  MEALS:  Government meals are not available; one hour will be allowed for lunch each day.  Personnel with a DTS authorization will be reimbursed at per diem rate. 
6.  TRANSPORTATION/TRAVEL:  
     a. Transportation to and from training by POV is authorized for mileage reimbursement through a DTS Authorization - if Soldier resides outside commuting distance per the Joint Travel Regulation (JTR). 
     b. Personnel residing within the commuting distance and those who choose to commute daily, regardless of distance are not entitled to per diem.
    c. Units are also encouraged to use carpooling and available GSA assets.
7.  ORDERS & FUNDING: Order of priority is primary Gatekeepers listed in AR 600-63, Table 4-1, medical and dental health professionals, appointed Suicide Intervention Officers (SIOs), Facility Assistance Center Coordinators, and community health care professionals.  See attached funding guidance for specific funding codes and directions.  
     a. ADOS, AGR or Technicians may attend in their regular pay statuses if authorized by their supervisors. 
     b. M-Day Soldiers may attend in Split-train status if authorized by their Chain of Command.  
     c. Units requiring State Suicide Prevention Funding for pay orders and/or travel expenses are responsible for initiating RFOs in accordance with the attached guidance and chain of command’s procedures.
     d. Interested civilian employees, Family Assistance Specialists (FAS) and Family Readiness Group (FRG) members should contact Mr. Dale Garrow or SFC Dana Osborne for more information and registration.
8.  ADDITIONAL COORDINATING INSTRUCTIONS:  
     a. This course is not listed in ATRRS. Reservations will be made by contacting Mr. Dale Garrow or SFC Osborne with student name, unit, e-mail address, and contact phone number.
     b. Class size is limited to 24 PAX per workshop and funding constraints.  Classes of less than 8 students may be cancelled.  
     c. Soldiers are accepted in order of requests which are received; primary Gatekeepers have preference.  
     d. Units are responsible for providing a copy of this LOI and welcome to each registered student.
     e. Include student contact information in the DTS authorization and email directly to the course manager below. 
9.  POC: All reservations and or course questions can be directed to the Suicide Prevention Coordinator, Mr. Dale Garrow at (603) 227-1450 or dale.e.garrow.ctr@mail.mil.  All funding questions can be directed to the State Resilience Coordinator (SRC), SFC Dana Osborne at (603) 227-5145 or dana.r.osborne.mil@mail.mil. 
                                                                         DALE E. GARROW
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Annex A: Funding Guidance

1.  AFCOS REQUEST FOR ORDERS:  Utilize the information below when using State Suicide Prevention Funding.  Units are responsible for submitting SMs pay.

TAB 1 
PGM MGR Code:   1B0
TDC: 506

Duty Dates:  Workshop #1: 23 January - 25 January 2019
                      Workshop #2: 24 April – 26 April 2019
                      Workshop #3: 21 August – 23 August 2019
Pay/Allowances Authorized: 1 (with pay and allowances) 

Rations Avl: No 
Qtrs Avl: Yes 
Round Trip Mileage: Yes
Requester Notes:
Workshops #1, 2 & 3: 
Report To: ECTC, 722 Riverwood Drive, Pembroke, NH
Purpose: To attend Applied Suicide Intervention Skills Training
Report Time: NLT 0830 daily
Addl 1 Liner: Uniform is appropriate CIVILIAN attire
2.  DTS AUTHORIZATIONS:  For State Suicide Prevention Funding only - Use Routing List G1.  Soldiers are responsible for reserving their own hotel rooms. Lodging over the per diem rate will be at Soldiers expense. Utilize the information below when using State Suicide Prevention Funding.  

Itinerary

Leave From: Home of Residence on 23 January 2019 or 24 April 2019 or 21 August 2019
TDY/TAD Location:  Edward Cross Training Center (ECTC) 
Leave From: Pembroke, NH  

Return Location: Home of Residence on 25 January 2019 or 26 April 2019 or 23 August 2019
Trip Type:  AA-ROUTINE TDY/TAD

Trip Purpose:  TRAINING ATTENDANCE

Trip Description: NHARNG Applied Suicide Intervention Skills Training at the Edward Cross Training Center, 722 Riverwood Dr, Pembroke, NH
Comments to the Approving Official:

GOVT QUARTERS ARE AVAILABLE.  GOVT MESS IS NOT AVAILABLE

Expenses:  Can vary seasonally – Ensure lodging rate reflects reimbursable rate.

Non Mileage: Include Tolls if needed

Mileage: Pvt Auto-TDY/TAD to and from or from HOR to Unit if picking up GSA
CONSTRUCTED TRAVEL WORKSHEET FLAG:  Not required, in state travel. 
Routing List: Use Routing List: G1
3.   POC: Any funding or course questions can be directed to the SRC, SFC Dana Osborne at (603) 227-5145 or dana.r.osborne.mil@mail.mil.  
Annex B: ASIST Student Welcome Letter

1.  Welcome to Applied Suicide Intervention Skills Training (ASIST).  You have been selected for this course because of your potential ability to help Soldiers in your unit and/or your community.  Please come prepared to fully participate in this interactive and worthwhile 3-day training.  The first two days of training will be the 2-day ASIST training.  Day three will comprise of three blocks of training.  Block 1 will be the new Engage Training for Trainers (T4T) training which has replaced ACE and ASAP Training for 2 hours, Block 2 will be CALM training will be conducted for 2 hours and after lunch Block 3 will be training on the how to use the new Suicide Prevention (SP) Battle-drills. More information about the ASIST program can be found at the end of the welcome letter.  Please reference the course LOI for specific administrative details.

2.  UNIFORM:  Appropriate CIVILIAN attire will be worn for this course.  Clothing should be clean and generally presentable. Torn, tattered, revealing or provocative clothing are not appropriate. Clothing with profane, sexist, extremist, or drug slogans are also prohibited.
3.  IN PROCESSING: Report to (applicable Workshop # listed in Para 3a) NLT 0830 day one of each workshop listed to the Edward Cross Training Center, 722 Riverwood Drive, Pembroke, NH.  Call the course POC, Mr. Dale Garrow at (603) 227-1450 or via email: dale.e.garrow.ctr@mail.mil if you will be absent or late.  Insure you have approved Orders, DTS authorization if applicable.  If you are unable to attend the course contact your unit immediately.  Your unit should cancel you out of the course; this will allow other Soldiers to attend.

4.  GUIDELINES:  Smoking is allowed only in the designated and marked area.  Students will park in identified lots and obey the posted speed limits.  Military bearing and courtesy will be used outside the classroom, especially to staff and visitors.  

5.  SUBSISTENCE & LODGING:  Meals are on the economy.  If needed and authorized, reserve your own hotel room. Remember to ask for the government rate. You will be reimbursed and will be responsible to pay for any amount exceeding the limit.
6.  For more information on ASIST you can visit the Living Works website: www.livingworks.net
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